[NAME OF COMPANY] LIMITED

Minutes of a meeting of the board of directors of [NAME OF COMPANY] (Company) held at [ADDRESS] on [DATE] at [TIME]

	PRESENT:
	NAME
	POSITION

	
	................................
	Director

	
	................................
	Director

	
	................................
	Director


1. Chair

[NAME] was appointed chair of the meeting.

2. Notice and quorum

The chair reported that due notice of the meeting had been given and that a quorum was present. Accordingly, the chair declared the meeting open.

3. Interests in proposed transactions and/or arrangements with the Company

Each director present confirmed that they had no direct or indirect interest in any way in the matters proposed to be considered at the meeting which they were required by section 177 of the Companies Act 2006 and/or the Company’s articles of association to disclose.

4. Resolution

4.1 It was reported that [NAME OF NEW DIRECTOR] had consented to act as a director of the Company.
4.2 IT WAS RESOLVED to appoint [NAME OF NEW DIRECTOR] as a director with effect from the close of the meeting.

5. 

Filing

The chair confirmed that a Form AP01 would be filed at Companies House, and that all necessary entries would be made in the books and registers of the Company. 

6. Close

There was no further business and the chair declared the meeting closed. 

........................................



....................... 

Chair






Date

2

