[NAME OF COMPANY] LIMITED (Company) (Registered number: [NUMBER])
Minutes of a meeting of the board of directors of the Company held at [ADDRESS] on [DATE] at [TIME].
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[bookmark: a1035390]Purpose of the meeting
[bookmark: a857853]The chairperson explained that the purpose of the meeting was to create a share option pool for the Company (Option Pool), for the purposes of incentivising officers, employees and/or other stakeholders of the Company through share options (Options).
[bookmark: a992665]The Options would be rights to acquire ordinary shares in the Company (Shares), by way of the issue and allotment of new Shares on exercise of the Options.
[bookmark: a477371]The chairperson noted that:
[bookmark: a63073]shareholder approval is not required for the creation of the Option Pool, under any shareholders’ agreement or otherwise; and
pursuant to sections 549(2)(a) and 566 of the Companies Act 2006, no shareholder authority is required pursuant to that Act in order to create the Option Pool, grant Options pursuant to it or issue Shares pursuant to the exercise of those Options. 
[bookmark: a1008114]Resolution
[bookmark: a420641]Having considered the proposed establishment of the Option Pool (including the matters referred to in section 172(1) of the Companies Act 2006), IT WAS RESOLVED that an Option Pool would promote the success of the Company for the benefit of its members as a whole, and IT WAS ALSO RESOLVED to create an Option Pool over [NUMBER] Shares, with Options over those shares to be granted at the discretion of the directors. 
Close
There was no further business and the chairperson declared the meeting closed.

............................................. (Chairperson)
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